
 
ENGINEERING A TASK 

Task Name (Call it whatever works for you) 
                                                
 
When completed, the task will look like 
 
 
 
 
 
 
Date the task needs to be completed  
 

   Firm date / flexible date 

Ideal goal to be achieved – We find it easier to work backwards from the 
completed task to get all of the steps 

Timing (hour / session 
/ day / week / month / 
year) 

Ideal date or 
time  

  
 
 

 
 
 

  
 
 

 
 
 

  
 
 

 
 
 

  
 
 

 

 
 
 

  

 
 
 

  

 
 
 

 
 

 

 
 
 

 
 

 

 
 
 

 
 

 

 
 
 

  

 
 
 

  

  



 

Ideal goal to be achieved  Timing (hour / session 
/ day / week / month / 
year) 

Ideal date or 
time  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

 
 

 

 
 
 

  

 
 

 
 
 

 

 
 
 

  

 
 
 

  

   
 
 

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

 
 

 

 
 
 

  

First Step 
 
 
 

 
 
 

Start Date 


